User Manual for the HSVP’s Ex-Gratia Portal

Step 1: Click on Ex-Gratia (SAMVEDNA)

e Applicants must submit their application through the online service “Ex-Gratia (SAMVEDNA)"”

available on HSVP's official website www.hsvphry.org.in.
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Step 2: Use the deceased Employee ID to initiate the application process

e Applicants are required to enter the Employee ID or Name of the deceased employee to

begin the application process.
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Step 3: Verify data fetched from the HRMS database.

e The details will be retrieved using the deceased employee's ID from the HRMS system to
ensure accurate data.

e The applicant must choose whether the employee is deceased or missing.

e These details include the name of the deceased/missing employee, date of birth, date of

joining, designation, last drawn basic pay, DDO name, and the associated urban estate.

Employee ID m M* 10935 Search Emp Id by Name
EMPLOYEE DETAILS :

Whether government employee is O Deceased (M) O Missing (TT9)
.
Name of the Deceased/Missing Govt RAKESH KUMAR Date of Birth of the Deceased/Missing 14/07/1981
Employee (Ya/@TTdT ARGR HHART BT Govt Employee (Ha/TUdl ERPBRT
T AR} Bt o &)=
Date of Joining of the Deceased/Missing 30/01/2014 Designation/Post last held (3 erfea SYSTEM OFFICER
Govt Employee (A/ATIdT TRORT 5)*
TR & YR g B B fafdy
Last Drawn Basic pay (Gﬁ'ﬂ mﬂ_ﬁ 68000 Urban Estate mm* Select ... v
o
DDO Designation (STEYUT T Hidavor CHIEF CONTROLLER OF FINANCE Hsy | Date of deathmissing (Fg@maar gy et

SiftrpTty fafny-



Step 4: Provide details of the family member eligible for compensation

e Applicants must choose whether they want “Compassionate Financial Assistance” or
“"Compassionate Appointment” from the HSVP.

e Details of the family member eligible for compensation will be collected, including their name,
educational qualifications, residential address, contact information, and bank account details.

e Applicants must verify the mobile numbers linked to their Aadhar numbers using an OTP to
establish the relationship with the deceased or missing employee and for further
communications.

o All fields marked with an asterisk (*) are mandatory, and the application process cannot proceed

unless these fields are accurately completed with the required information.

FULL INFORMATION OF FAMILY MEMBER ELIGIELE FOR COMPASSIONATE FINANCIAL ASSISTANCE/JOB (351 it Sgmar/ie & g s uiaR & gewd 31 gl

Applying For (anﬂa?r?ﬂa%;m* O Compassionate financial assistance (W ERIEEIHuR)e] Compassionate appointment (HJHH EPJ ES)
Name of the eligible person as per Enter Name Highest Educational Qualification Enter Education Qualification
aadhar () (S gt dieaen -
Date of Birth of Eligibl
ate o ﬂ%, o gil *eperson [CIES dd/mm/yyyy
Permanent Addmssmm* Address

[ Same As Permanent Address @Tﬁtﬁ-‘r% HH)>

Correspondence Address (TATIR T Tdl)

Address
~
BobileNumberGININSRINN 3 Enter Mobile Send OTP
Email ID (S99 3Tt~ Enter Email Realtion with Deceased/Missing Govt Select One -
Employee (Fd/eTTdl IR nETEnica
Y HE) *
Whether Fully Dependent on Select One - If employed in any department under Select One -
Deceased/Missing Govt Employee (T central/state/PSU govt (‘qﬁ FERTE/
TA/EATIaT TERT FHERT 0 gl rowg TeeR & fatfa et fyum &
- PR E)
Whether suffering from any chronic any
g g Select One v
disease or divyang ﬁﬁwm
dramdt & difsa & an faai 8- Avtach
supporting document *
BANK ACCOUNT DETAILS OF ELIGIBLE PERSON: (4T 9] ol Sid Hrel faaRm) «
Bank Name (4 31 ) Enter Bank Name IFSC Code (3 éz T ) Enter IFSC Code

Bank Account Number (a? a1 6@~ Re-enter Bank Account Number @*ﬁ
AT T: 5 )

Bank Address (3% TaT)* Bank Address



Step 5: Uploading the necessary documents and declaration.

e The applicant is required to submit supporting documents, FIR, including the Aadhaar card,
Ration Card, Bank Passbook, Affidavit, Educational Certificates, photograph of the applicant,
Divyang Certificate if applicable and any other relevant documents.

e Additionally, the applicant must provide a declaration affirming the accuracy of the information

submitted before clicking the submit button.

UPLOAD DOCUMENTS (&%d1dy 3UdIS B4) (MAX 3 MB) :

1.Upload Death Certificate in case of death/FIR in case of Choosefile = No file chosen
missing (] T FRUT 1o WA 97 Sraes T
Tt B R T TR A TS ) ¢

2.Aadhar of the eligible person (AT SfE BT ATUR) Choosefile | No file chosen
(Max 500 KB): *

J.Ration card of government employee (RSN FHERT Choosefile = No file chosen
T T B1S) (Max 500 KB): *

4.Bank passbook copy (% TTIED DIM): (Max S00KB)  cpooceefile | No file chosen
*

S.Affidavit (See CFAS in the policy document)(J19d U=): Choosefile = No file chosen
(Max 500 KB) *
6.Marlsheet/Degree certificate of highest educational Choosefile | No file chosen

qualification (F=aH Haifore drgar @ ATHC/ASAT
THTOT 9):(Max 500 KB) *

7. Supporting Documents (AFPRT GHATaH): * Choosefile  No file chosen
8. Photograph of eligible personmm'ﬁﬂ'iﬂ BHien: = Choosefile  No file chozen
9. Divyang Certificate(f&aatT w0 T20): Choosefile Mo file chosen
Declartion :

| hereby declare that the information provided in this application is true, complete, and correct to the best of my knowledge. | understand that in case any discrepancy or false
infermation is identified at any stage, it may lead to the immediate cancellation of any benefits provided to me, and | shall be solely responsible for the consequences thereof,

qTgun:

T UTOU FEAl/ER § 9 55 a3 Al T8 wHeR! 34 Se & SERE e, 7 o 99 &1 H oF sawaaml § W oft e o0 v W o1 e a1 g SRt
"u%aﬁ?ﬁsﬂ%uﬁmﬂ"“g%ﬁaﬁ?ﬁft%{ﬁ'ﬁmuaﬁaaﬁﬁﬁﬁﬂ'ﬁ%mﬁﬁa%ﬁ'&ﬁﬁﬂ%ﬁu O B R Tl

[ | have read all Terms & Conditions and | accept all Terms & Conditions. (8- T 9 3R 917 Ug ol §1 7 I & ol v iR wea g Fufoafn)



Step 6: Receipt of the application

« Take receipt of the application for record and verification of the information provided.

*  The Chief Administrator, HSVP, will be the competent authority for final approval.

+ Applicant will be informed of the status of the application through text SMS and email

provided in the application form.
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A Harvana Shehri Vikas Pradhikaran A
Application Eeceipt For Ex-CGratia

HTIVP Wighsite - hitps:ww hevphry orz in HTIVP
Bank Account Number 1234
Bank Address test

Sr.No. Mame Relation Date of Birth Maonthly Marital Mobile Property Dtls
Income Status Mumber
1 Diim=sh Father 2001050 250000 Mamied 6345463445 test
Declaration:

| hereby declare that the information provided in this application is true, complete, and correct to the best
af my knowledge. | understand that in case any discrepancy or false information is identified at any stage, it
may lead to the immediate cancellation of any benefits provided to me, and I shall be solely responsible for ﬂ'le‘ °
consequences thereaf. " .
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